
DAILY PARTICIPATION RECORD 
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SCHOOL LUNCH PROGRAM SPECIAL MILK PROG. SCHOOL BREAKFAST PROGRAM 
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TOTAL                   
 
Number of days meals and milk were served:  Lunches (Part 02, Item 2)  _________;  Milk (Part 03, Item 2) ________; Breakfast (Part 04, Item 2) _______. 
Number of children eligible/approved for:  Full Price Lunches ___________; Reduced Price Lunches (Part 02, Item 7) _________; Free Lunches (Part 02, Item 8) _________. 
Projected Daily Limits (Number eligible by category times (x) attendance factor):  Full Price ________  Reduced Price _________  Free_________. 
 
MO 500-0126   



EDIT CHECKS – INSTRUCTIONS 
 

Federal regulations require that LEAs examine lunch counts submitted by individual schools to determine if their lunch counts are 
accurate.  These examinations must be completed before LEA submission of monthly claims for reimbursement to the State agency.   
Data to be used in performing the required edit checks of individual school lunch counts shall include: 
 
1. Enrollment in participating schools. 
2. Average Daily Attendance in participating schools (ADA). 
3. School Attendance Factor (ADA divided by Enrollment). 
4. Number of days meal served. 
5. Number of children eligible/approved for full price meals; reduced price meals; and free meals.  Use the highest number approved in 

each category during the month.  (Number eligible for full price meals = enrollment minus number approved for reduced price and 
free meals). 

 
At a minimum, each school food authority must perform the following check at least once a month.  This check must be performed on 
each school’s daily lunch counts.  The LEA must document that edit checks have been performed. 
 
Test to determine if the number of lunches claimed at each school, each day, in each category (full price, reduced price, or free) is in 
excess of the number of children currently eligible/approved in each category, times the attendance factor. 
 
When the daily lunch count in a category is higher than the edit check figure, the lunch count may be incorrect.  If the number of lunches 
counted is significantly greater than the edit check, the LEA must investigate to see if the lunch count is in error.  If in error, correct; or if 
correct, determine and document an explanation which accounts for the higher number of lunches.  If no error is found in the lunch 
counts, and no explanation can be found for a significantly higher count, the lunch count system itself must be reviewed to ensure that it is 
producing reliably accurate counts.  If the meal count in question and the meal count system pass review satisfactorily, all the meals can 
be claimed.  It must be noted, however, that no adequate meal count system could produce a daily lunch count in excess of the total 
number of students eligible/approved in a category. 
 

EXAMPLE 
 

DAILY PARTICIPATION RECORD 
SCHOOL 
 

L i n c o l n  E l e m e n t a r yL i n c o l n  E l e m e n t a r y   
MONTH 
 

   January   January   
YEAR 
 

  200  200 --   
ENROLLMENT 
 

      325325   
AVER. DAILY ATTENDANCE  
 

       309309   
ATTEND. FACTOR (AF) 
 

    95.195 .1   
SCHOOL LUNCH PROGRAM SPECIAL MILK PROGRAM SCHOOL BREAKFAST P ROGRAM 
 

STUDENT LUNCHES ELIGIBLE FOR REIMBURSEMENT 
 

  
PART 02      ITEM 3  

 
INCLUDE THESE IN 

      COL. 1       COL. 1       COL. 1      COL. 1  
         3a   +         3b  +           3c   =        3d 

COL. 1        COL 1  
          3a             3b OR 3c 

DAY 
 

OF  
 

MONTH 

 
 

FULL 
PRICE 

 
 

REDUCED 
PRICE 

 
 
FREE 
ONLY 

 
TOTAL 
ELIG. 
FOR 

REIMB. 

STUDENT WORKERS 
CLASSIFIED AS 

 
   NON-              NEEDY 
  NEEDY     RED.     FREE 

1         
2 1 7 81 7 8   2 5 *2 5 *   104*104*  3 0 73 0 7      * H i g h  p a r t i c i p a t i o n  H i g h  p a r t i c i p a t i o n  ––  P izza  Day P izza  Day  
3 142142   2 32 3   9 89 8   2 6 32 6 3       
4 138138   2 32 3   9 79 7   2 5 82 5 8       
5 140140   9 8 *9 8 *   2 2 *2 2 *   2 6 02 6 0      * C h e c k  f o r  s w i t c hC h e c k  f o r  s w i t c h   

 
 

26         
27 122*122*  1 2 *1 2 *   7 9 *7 9 *   213213      * L o w  p a r t i c i p a t i o n  L o w  p a r t i c i p a t i o n  ––  inc l ement  wea th e r inc l ement  wea th e r   
28 141141   2 22 2   9 99 9   2 6 22 6 2       
29 190*190*  2 7 *2 7 *   111*111*   3 2 83 2 8      * V i s i t i n g  s t u d e n t sV i s i t i n g  s t u d e n t s   
30 139139   2 22 2   9 49 4   2 5 52 5 5       
31 135135   2 32 3   106*106*  2 6 42 6 4      * E x c e e d s  n u m b e r  a p p r o v e dE x c e e d s  n u m b e r  a p p r o v e d  

TOTAL 31503150  538538   18981898  55865586       
 

Number of days meals and milk were served.  Lunches (Part 02, Item 2)      2 12 1     ; Milk (Part 03, Item 2)                  ;  Breakfasts ( Part 04, Item 2)      2121    . 
Number of children eligible/approved for: Full Price Lunches        1 9 51 9 5     ; Reduced Price Lunches (Part 02, Item 7)     2525     ; Free Lunches (Part 02, Item 8)     105105    . 
Projected Daily Limits (Number eligible by category times (x) attendance factor): Full Price     1 8 51 8 5        Reduced Price     2 42 4       Free     1 0 01 0 0    . 
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